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Thank you for your valuable help in completing this important task. 
     The voucher is used to assist us keep records of expenditures for the state (tax
exempt) and Federal nonprofits status. Therefore it is an important record keeping 
process. Every entry area in yellow must be completed: expenditures amount totaled in 
the correct box; notes should indicate where items went (in as much detail as possible). 
In other words a person should be able to see the front and know what is happening 
with the funds. If you could identify the amount spent on each function (school), that 
would be helpful to project where the greatest needs are for the future.
     After completing the form, take a picture (that is scan or electronically photograph 
items) with your phone and email it to two board members and me for approval. Once 
the receipts are received and/or approved accepted, a check will be mailed.to you. That 
is why "Request to be paid to" entry is important. If you have the means to electronically 
submit all items to members, this would speed up the process.

My contact info is:
443.907.2353
Treasurer@CecilRSPA.org

Treasurer Cecil County RSPA
c/o Anthony Mattern
160 Willard Drive
North East, MD 21901-1631

tmattern
Highlight
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Today's Date:

Expenditures
Management and General Expenses

-

   Chalkboard
   Mileage
   Miscellaneous
   MRSPA Insurance
   Postage
   President's Fees
   Supplies
   Website Name:

Management, etc. (Sub Total) Address
Program Services
   Gifts (Social Committee)

 Kids Personel Needs (Coats, etc.) Phone
   Luncheons - Meetings (Quarterly)
   MRSPA Scholarship Approved by & Date:
   Program for Meetings
   Scholarship/Grants

Program Services (Sub Total) Confirmed/Checked by & Date:
Other Expenses
Total Expenditures --

Attach receipts to back of form
Notes about these receipts:

Request to be paid to:

--
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